

INSTRUCTIONS TO BIDDERS
                     Reference Number: ITB NO. 001/MSO/05/2022

DISPOSAL OF OBSOLETE ASSETS 

Prepared by

[image: image1.jpg]nternational Organization for Migration (IOM
The UN Migration AShcy.




P.O. Box 54040-00200
Nairobi, Kenya
September 19, 2022 




Instructions to Bidders

Section A: General
IOM invites bids for the sale of obsolete assets. The items are available for viewing at IOM Mombasa Office located at WFP Mombasa Hub, Mbaraki and IOM Kenya Country Office located along Mzima Springs Avenue, Lavington. The viewing will STRICTLY be between Tuesday September 20 – Thursday October 6 2022, from 10:00am – 12:30pm.
The bids must be received by IOM through following email address iomnborfq@iom.int on or before October 7 2022, at 01:30pm
Section B: List of Obsolete Assets and Non - Assets
List of Assets and Non – Assets

a) The below listed Items can be viewed at our IOM Mombasa Office located at WFP Mombasa Hub, Mbaraki during office working hours from between Tuesday September 20 – Thursday October 6 2022, from 10:00am – 12:30pm.

We are requesting interested vendor to apply as per lot number and not per Item. The price should be quoted per lot number in the remark’s column accordingly.
	NO.
	DESCRIPTION
	QTY
	ASSET/ SERIAL NO.
	YEAR OF ACQUISITION
	REMARKS

	1
	Wooden filing cabinet
	1
	50307580
	29-12-15
	LOT No 01     OF FURNITURE 

	2
	Wooden filing cabinet
	1
	50307578
	29-12-15
	

	3
	Medium chair with metallic frame and without wheels
	3
	N/A
	30-09-21
	

	4
	Wooden filing cabinet
	1
	50307579
	29-12-15
	

	5
	Medium back wale mesh chair
	1
	50337265
	08-08-16
	

	6
	Medium back wale mesh chair without wheels
	1
	50337270
	08-08-16
	

	7
	2 drawer wooden cabinet with swing door
	1
	50341277
	19-09-16
	

	8
	Round table
	1
	50337288
	15-08-16
	

	9
	Foldable white table
	1
	50314701
	23-02-16
	

	10
	Medium mesh chair without wheels
	1
	50414343
	26-03-18
	

	11
	L-shaped desk with three drawer hanging pedestal
	1
	50320142
	20-04-16
	

	12
	High back fabric chair
	1
	N/A
	 N/A
	

	13
	Medium mesh chair with wheels
	1
	50337268
	08-08-16
	

	14
	Straight brown desk with three drawer hanging pedestal
	1
	50341276
	19-09-16
	

	15
	Straight brown desk with three drawer hanging pedestal
	1
	N/A
	 N/A
	

	16
	Straight brown desk with three drawer hanging pedestal
	1
	N/A
	 N/A
	

	17
	Straight brown desk with three drawer hanging pedestal
	3
	50320439
	20-04-16
	

	18
	High back fabric chair
	1
	50320508
	19-04-16
	

	19
	Medium chair with metallic frame and without wheels
	2
	N/A
	 N/A
	

	20
	High back fabric chair
	1
	N/A
	 N/A
	

	21
	L-shaped brown desk with three drawer hanging pedestal
	1
	50320138
	20-04-16
	

	22
	L-shaped brown desk with three drawer hanging pedestal
	1
	50307583
	29-12-15
	

	23
	Brown straight office desk with three drawer hanging pedestal
	1
	N/A
	 N/A
	

	24
	L-shaped brown desk with three drawer hanging pedestal
	1
	50307582
	29-12-15
	

	25
	Brown straight office desk
	2
	N/A
	 N/A
	

	26
	L-shaped brown desk with three drawer hanging pedestal
	1
	50307581
	29-12-15
	

	27
	High back fabric chair
	1
	50320508
	19-04-16
	

	28
	Straight brown desk
	1
	N/A
	 N/A
	

	29
	High back fabric chair
	1
	50320511
	 N/A
	

	30
	High back fabric chair
	1
	50320509
	19-04-16
	

	31
	High back fabric chair
	1
	N/A - Obsolete
	 N/A
	

	32
	Medium back wale mesh chair
	1
	50337268
	08-08-16
	

	33
	High back fabric chair
	1
	50320441
	20-04-16
	

	34
	High back fabric chair
	1
	50320445
	20-04-16
	

	35
	High back fabric chair
	1
	50260545
	30-06-14
	

	36
	Medium back fabric chair
	1
	50307571
	29-12-15
	

	37
	Medium back fabric chair
	1
	50276084
	26-01-15
	

	38
	Medium back wale mesh chair
	1
	N/A
	 N/A
	

	39
	Medium back wale mesh chair
	1
	50414348
	 N/A
	

	40
	Two-way workstation
	1
	50276626
	08-01-15
	

	41
	High back fabric chair
	1
	N/A - Obsolete
	 N/A
	

	42
	Dustbin
	8
	N/A
	 N/A
	

	43
	Paper shredder
	1
	50314078
	25-02-16
	LOT No 02      OF I.T. EQUIPMENT 

	44
	HP Monitor
	1
	CN454605CK
	 N/A
	

	45
	HP S2031a Monitor
	1
	50323168
	04-05-16
	

	46
	HP Monitor
	1
	CN454605GD
	 N/A
	

	47
	APC smart UPS 1KVA
	1
	50308258
	21-12-15
	

	48
	APC smart UPS 1KVA
	1
	50308255
	21-12-15
	

	49
	HP monitor
	1
	50323167
	04-05-16
	

	50
	Logitech H540 headphones
	1
	1911ALB01B08
	 N/A
	

	51
	Car scanner mirror
	3
	N/A
	 N/A
	

	52
	APC Smart UPS 1KVA
	1
	50323179
	04-05-16
	

	53
	APC Smart UPS 1KVA
	1
	50323176
	04-05-16
	

	54
	APC Smart UPS 1KVA
	1
	50323169
	04-05-16
	

	55
	APC Smart UPS 1KVA
	1
	50343847
	30-09-16
	

	56
	APC Smart UPS 1KVA
	1
	50343853
	27-10-16
	

	57
	APC Smart UPS 1KVA
	1
	50323177
	04-05-16
	

	58
	APC Smart UPS 1KVA
	1
	50212194
	29-10-12
	

	59
	APC Smart UPS 1KVA
	1
	50323172
	04-05-16
	

	60
	APC Smart UPS 1KVA
	1
	50323175
	04-05-16
	

	61
	APC Smart UPS 1KVA
	1
	50308254
	21-12-15
	

	62
	APC Smart UPS 1KVA
	1
	50323178
	N/A 
	

	63
	APC Smart UPS 1KVA
	1
	KE05588
	N/A 
	

	64
	APC Smart UPS 1KVA
	1
	N/A
	N/A 
	

	65
	APC Smart UPS 1KVA
	1
	SMT10001
	N/A 
	

	66
	APC Smart UPS 1KVA
	1
	50321093
	N/A 
	

	67
	APC Smart UPS 1KVA
	1
	50323180
	N/A 
	

	68
	HP Compaq LE1711
	1
	3CQ124BK0M
	 N/A
	

	69
	HP Compaq LE1711
	1
	CNC947P1Y7
	 N/A
	

	70
	HP Monitor
	1
	CN454605JR
	 N/A
	

	71
	HP Monitor
	1
	50331434
	01-08-16
	

	72
	HP Monitor 
	1
	50423822
	N/A 
	

	73
	HP Monitor 
	1
	CN454605G5
	N/A 
	

	74
	HP Monitor 
	1
	50323159
	N/A 
	

	75
	HP Monitor 
	1
	3CQ125PB9B
	N/A 
	

	76
	HP Monitor 
	1
	CN454605LZ
	N/A 
	

	77
	HP Monitor 
	1
	50323151
	N/A 
	

	78
	HP Monitor 
	1
	CNC942QWZV
	N/A 
	

	79
	HP LaserJet printer
	1
	50323166
	N/A 
	

	80
	LG air conditioner 12000 BTU
	1
	508CHYQ00002
	05-09-16
	LOT No 03     OF AIR CONDITIONING UNITS 

	81
	Inventor air conditioner 12000 BTU
	 
	D202144820113C04120036
	N/A 
	

	82
	Inventor air conditioner 12000 BTU
	1
	D2021AA820413C04120003
	11-04-16
	

	83
	Inventor air conditioner 12000BTU
	1
	D202144820413C04120038
	11-04-16
	

	84
	Inventor air conditioner 18000BTU
	1
	D202144820113C04120069
	11-04-16
	

	85
	Inventor air conditioner 18000BTU
	1
	D202144820113C04120012
	11-04-16
	

	86
	Inventor air conditioner 18000BTU
	1
	D202144820113C04120079
	23-02-16
	

	87
	Inventor air conditioner 18000BTU
	1
	D202144820113C04120091
	11-04-16
	


b)  The below listed items can be viewed at our IOM Kenya Country Office located along Mzima Springs Avenue, Lavington during office working hours from between Tuesday September 20 – Thursday October 6 2022, from 10:00am – 12:30pm.

· Lot No 04 :  6 - seater sofa

· Lot No 05: VON Hotpoint air conditioner 12000 BTU
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The tender instructions/documents and deadline for submission of tender is on or before October 7 2022, at 01:30pm
Section C: Submission of Bids

1. Bid Form:

The Bidder shall complete the Bid form and the appropriate price clearly indicating the LOT Number and Item the bidder is bidding for. The bid form should have the Name and Contact number (mobile phone) of the bidder. The bid form can be found under Section D of the Instruction to Bidder.
2. Bid Currencies

Prices shall be quoted in Kenya Shillings.
3. Deadline for submission of bids

Bids must be received by IOM through following email address iomnborfq@iom.int on or before October 7 2022, at 01:30pm
4. Late Bids

Any bid received by IOM after the deadline for submission of bids will be rejected.
5. Modification and Withdrawal of Bids
No bid may be modified after the deadline for submission of bids.
6. Right’s to Accept any Bid and to Reject any or All Bids

IOM reserves the right to accept or reject any bid, and to cancel the bidding process and reject all bids at any time prior to the disposal, without thereby incurring any liability to the affected Bidder or Bidders or any obligation to inform the affected Bidder or Bidders of the grounds for IOM’s action

Section D: Instruction to Bidders
	                                                   Bid Form/ Offer Form

Bidder Name:

Contact Number:

Date:

	Lot Number
	Item Description
	Price Offered/ Kenya Shillings

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Hereby I certify that I am offering the above price for the above item knowing that it is sold on the bases of where is as is and in case of winning, I will pay the amount in seven (7) days of notification.

Please ensure you enter the above details fully. Forms with missing information will be waived.

Signature of bidder:
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